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la-  555] ubZ fnYyh] cq/okj] vxLr 8] 2018@Jko.k 17] 1940      
No.  555] NEW DELHI, WEDNESDAY, AUGUST  8,  2018/SHRAVANA 17,  1940 

x`g ea=ky; 

vf/klwpuk 

u bZ  fn Yyh] 7  vxLr ] 2 018 

lk-dk-fu- 757¼v½-—jk’ Vªifr]  l afo /kk u d s v uq PN sn 3 09 d s ij arq d }kj k iz nR r “ k fDr ;ks a d k iz ;ks x d j rs 
gq , vkS j x` g ea= ky ; ¼Lo ki d fu; a= .k C;w jks ½s l ewg ‘x’ vkS j ‘?k’ i n H krhZ  f u;e ] 20 07 d ks] t gk¡ rd mu d k l aca /k       
vkadM+ k iz fof’ V iz pk yd d s in l s gS] mu ckr ksa d s fl ok ; vf /kØ ka r d jrs gq , ] ftU gsa  ,sl s vf/ kØe.k l s igys fd ;k  
x; k gS ;k  d jus  d k  yks i fd ;k x ;k gS] x` g ea= k y;  d s v/k hu]  Lok id f u; a= .k C ;wjk s esa]  vkad M+k iz fof’ V  iz pk yd d s 
in ij H k rhZ  d h i) fr d k fo fu;e u d ju s d s fy, f uE uf y f[ kr f u;e cukr s gaS ] uke r%%&  

1- laf{kIr uke vkSj izkjaHk-& ¼1½ bu fu ;ek sa d ks x` g ea= ky ;] Lo kid fu ;a= .k C ;wjk s ¼vk a dM+k iz fof’ V iz p kyd½  
H krhZ  fu ;e] 2 018 dg k t k, x kA  

 ¼2½ ;s H kkjr  d s j kti=  esa iz d k”ku d h  rkj h[ k d k s iz o` R r gksa xsA  

2- in dh la[;k] oxhZdj.k vkSj osru eSfVªDl esa ysoy-& mDr in d h l a[ ;k ] ml d k oxhZ d j. k vkS j 
ml l s l ac)  osru eSf VªDl  esa yso y og g ksx k t ks b u f u;ek sa l s m ikc)  vuq l wp h d s LraH k ¼2½ l s ¼4 ½ e sa  
ofuf nZ ’ V gSA 

3- HkrhZ dh i)fr] vk;q&lhek] vkSj vU; vgZrk,a] vkfn-&  m Dr i n ij H k rhZ  d h i) fr ] vk ;q & l hek]  
vgZ rk,a vkS j ml l s l acaf /kr v U ; ckrs a os gksa xh t ks mD r vuq l wph d s L rE H k ¼5½ l s ¼1 3½ es a  fofu fnZ ’ V gS aA  

4- fujgZrk-& og O ;fD r] &   

 ¼d½  ft l us , sl s O ; fDr  l s f t l d k ifr ;k ft l d h iR uh  t hfor gS] fo okg fd; k gS (      

                    ;k  

 ¼[ k½  ft l us viu s if r ; k v iuh iR uh  d s t h for jgrs gq ,  fd l h O ;f Dr l s fook g    

           fd ;k gS]  

mDr in i j fu ;q fD r d k i k =  ugha g ks xk (  
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ijU rq  ;fn d sU nz h ; l jd kj d k ;g l ek /kku gks t k rk gS fd ,sl k fook g ,sl s O ; fD r vkS j foo kg d s vU ; 
i{ kd kj d k s yk xw Lo h; fof /k d s v/ khu vuq K s; gS v kS j ,sl k  d jus d s fy, vU ; vk /k kj gS a  rks og fd l h O ; fD r  
d ks bl  fu ;e d s iz orZ u l s N wV ns l d s xhA  

5- f’kfFky djus dh “kfDr-& tgka  d sU nz h;  l jd kj  d h  ; g jk ; gS fd  ,sl k d juk  v k o”;d ;k  l eh phu  gS] 
ogka o g ml d s fy, t ks d k j. k gS a mU gs a ys[ k c)  d jd s ] bu fu;e ksa d s fd l h mic a/k  d ks f d l h oxZ  ; k iz oxZ  d s 
O ;fD r; ksa d h ckcr ] v kns ”k } k jk f” kfF ky d j l d s xhA  

6- O;ko`fRr-& bu  fu ;ek sa d h d ksbZ  ck r] ,sl s vkj{ k.k]  vk ;q & l hek esa  N wV vkS j vU ; fj ;k; rks a ij  iz H kko  ugh a 
Mkys xh] ftud k  d sU nz h; l jd kj }k jk bl  l aca /k e sa l e;& l e; ij f ud ky s x , vk ns”k ksa  d s vuq l kj v uq l wfp r  
t kfr ;ksa ] vuq l wf pr tut k fr ; ksa] vU ; fiN M+s o xksZ a] H kw riwoZ  l Sfud ksa vkS j vU ; f o”ks’ k iz o xZ  d s O ;fDr ;k sa d s fy,  
mica /k d j uk visf{ kr gSA  

vuqlwph 
in d k 

ukeA  
in d h 

l a[ ;kA  
oxhZ d j.kA  osru eSf VªDl  e sa 

ysoyA  
p; u  

vFko k 
vp ;u inA  

l h/kh H k rhZ  fd, t k us o kys O ; fDr ;ks a d s 
fy, v k;q  l hekA  

¼1½ ¼2½ ¼3½ ¼4½ ¼5½ ¼6½ 
 vkadM +k 
iz fof’ V 
iz pkydA  

16* 

¼2018½  

*d k;Z H kkj 
d s vk /kk j 
ij 
ifjorZ u 
fd;k t k 
l d rk  
 gSA  

Lkk/ kkj. k  
d sU nz h; l sok 

l ewg ‘x’] 
vjkti f= r] 
vuuq q l fpoh ;A  

ysoy &  04   
¼#- 2550 0&  
81100@& ½A  

ykxw ugh a  
gksr kA 

21 l s 27 o’ kZ   
¼foH kk xh ; vH ;fF kZ ;k sa d s  fy , 40 o’ kZ  rd  
f”kf Fky d h t k l d rh gSA½  
fVIi.k & v k;q & l hek vo/ kkf jr d jus d s 
fy, f u.kkZ ; d rk jh[ k v H ;fFkZ ;ksa  l s 
vkos nu iz kIr d ju s d s fy,  fu;r d h  
xbZ  vaf re rk jh[ k gk sx h ¼u f d og vaf re  
rkjh[ k  t ks  vl e ] e s?kky ; ]  v:.k kpy  
iz ns”k] f et ks je] ef .kiq j] u kx k yS aM] f= iq jk]  
fl fDde ] tE ew& d”eh j jkT ;  d s yí nk[ k  
[ kaM] fge kpy  iz ns” k d s  ykgkSy vkS j  
Lihfr ftys r Fkk pE ck ft ys d s ika xh  
mi[ kaM ] va neku vkS j f ud ksc k j }hi l ewg  
d s l a?k jk T;  { ks=  ;k  y{ k }hi d s l a? k  
jkT; { k s=  d s vH ;f FkZ ; ksa d s  fy, fof gr  
d h xbZ  gS½A  
 

 
l h/kh H k rhZ  fd, t k us o kys O ; fDr ;ks a d s 

fy, v isf{ k r “kSf{ kd vkS j vU ; vgZ rk ,aA  
l h/kh H k rhZ  fd, t k us 

okys O ;fD r; ksa d s fy,  
fofg r vk ;q  vkS j 

“kSf{ kd v gZ rk,a iz k sU ur 
O ;fD r; ksa d h n”k k esa 

ykxw gks ax h ;k  ugh aA  

ifjoh{ kk d h 
vof /k] ;f n 

d ksbZ    gksA  

 H krhZ  d h i) fr &  H k rhZ  l h/ kh  
gks xh ;k iz ksU u fr } kjk ;k 

iz frfu ;q fD r ;k  vke syu }kjk  
rFkk fofH kU u i) fr ;ksa  }kj k H k jh 

t kus ok yh f jf Dr ;ksa d h 
iz fr”kr rkA  

¼7½ ¼8½ ¼9½ ¼10½  
vfuok;Z & 
¼1½fd l h e kU ;rk  iz kI r ck sMZ  l s  12oha  d{ kk  

mR rh.kZ  v Fko k l erq Y ;; vkS j  
¼2½ vkadM +k iz fo f’ V d k ;Z  d s  fy, 8000  
d q at h nkc iz fr ? kaVk  l s de  d h xfr  u  
gksA  

ykxw ugh a gk srkA  d soy l h/ kh 
H krhZ  fd, t k us 
okys O ;fD r; ksa 
d s fy, nks 
o’ kZ A 

iz frfu ;q fD r vF kok vkes yu   
}kjk ft l d s u g ks l dus ij  
l h/kh H k rhZ  }kj kA  
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okaNuh; %  
fd l h bys DVªk Wfud h vkad M+k   iz de.k 
l axBu e sa n ks o’ kZ  d k vuq H koA  
fVIi.k & vuq H ko l aca/ kh vgZ rk l { ke 
iz kf/kd kjh  d s  foo sd kuq l kj  vuq l wf pr  
t kfr ;ksa  v kS j v uq l wfpr  tu t kfr ;ksa  d h  
n”kk es a rc f” kfF ky d h t k  l d rh gS 
tc p ;u d s fd l h  iz Øe ij  l { ke  
iz kf/kd kjh d h ; g jk; gS fd  mud s fy,  
vkjf{ kr f jf Dr; ksa d ks H kj us d s f y,  
visf{ kr vuq H ko j[ ku s  oky s mu l eq nk ;k sa 
d s  vH ; fFkZ ; ksa d s i; kZ Ir  l a[ ;k e sa 
miyC /k gk sus d h l aH kko uk u g ha  gSA 
 

iz ksU ufr ;k iz fr fu ;q fD r ;k  vk esyu } kjk H k rhZ  d h 
n”kk e sa os Js f.k ;ka ftul s iz ksU ufr ;k iz fr fu ;q fD r ;k  

vkesy u fd ;k t k ,x k A  

;fn foH kk xh ; iz ksU u fr l fe fr  gS rks 
ml d h l aj puk A 

H krhZ  d jus e sa fd u  
ifjf LFk fr ;ksa esa l a?k  

yksd l sok vk ;ks x l s 
ijke”kZ  fd ;k   t k, xkA  

¼11½  ¼12½  ¼13½  
izfrfu;qfDr vFkok vkesyu %  
d sU nz h; l jd kj d s v /kh u ,sl s  vf/ kd kj h %  

(i)   t ks ewy l aoxZ  vFko k f oH kkx e sa fu ;fe r vk /kk j 
ij vkadM +k iz fo f’ V iz pkyd  d k l n` ”k in /kk j.k  

fd, gS a; v Fkok  

(ii)  d qq at h nkc iz pkyd f tU gksaus osru eSfVª Dl  d s 
ysoy &  02 ¼ #- 19900 &  6 3200@& ½  e sa ik ap o’ kZ  
d h fu ;fe r l sok d h  gSA  

(iii)  voj Js.k h fyf id f tU gksaus o sru eSf Vª Dl  d s 
ysoy &  02  ¼ #- 1 9900 &  63200@& ½ esa ika p o’ kZ  
d h fu ;fe r l so k d h  gS v kS j ftud h xfr  8000  
d aq t h nkc iz fr  ?kaV k l s de u gksA  
fVIi.k % iz frf u;q f Dr d h  vof /k ft l d s  var xZ r 
d sU nz h; l jd kj d s ml h ; k  fd l h vU ; l axBu ; k 
foH kk x esa bl  fu ;q fDr d s B hd igys / kkf jr fd l h  
vU ; d kM j& ckg~ ; i n ij  iz frf u;q f Dr d h vof /k  
“kkfe y gS ] l k /kk j.kr ;k  rh u o’ kZ  l s  v f/ kd u gh a 
gks xhA  

lewg ^x* foHkkxh; izksUufr 
lfefr ¼iqf"V ds laca/k esa fopkj 
djus ds fy,½ ftlesa 
fuEufyf[kr  gksaxs % & 

¼1½ mi fun s”kd ¼iz ” kkl u½ ] Lokid  

fu; a= .k C;w jks &  v/ ;{ k; 
¼2½ v /kh{ kd ] Lo kid f u; a= .k C;wj k s          

&      l nL; ; 
¼3½ l gk ;d f uns” kd]  Lokid  

fu; a= .k C ;wjk s    &      l nL; ; 

vkS j     
¼4½ Lo kid fu ;a= .k C ;wj ks d s vyko k  
fd l h vU ; foH kk x l s  voj  l fp o  
iafD r d k d k sbZ  vf /kd k jhs      &        
l nL;A       
                
 

ykxw ugh a     gk srkA  

 
 [Qk-  la-   I-12014/46/2017& ,u l h ch&II] 

iq .; l fyyk Jho kLro ] l a;q D r l fpo 
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MINISTRY OF HOME AFFAIRS 

NOTIFICATION 

New Delhi, the 7th August, 2018. 

 

G.S.R. 757(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution and in 

supersession of the Ministry of Home Affairs (Narcotics Control Bureau) Group ‘C’ and Group ‘D’ Posts Recruitment 

Rules, 2007, in so far as they relate to the post of Data Entry Operator, except  as respects things done or omitted to be 

done before such supersession,   the President hereby makes the following rules  regulating the method of recruitment to 

the post of Data Entry Operator in the Ministry of Home Affairs, Narcotics Control Bureau, namely:— 

1. Short title and commencement.—(1) These rules may be called the Ministry of Home Affairs, Narcotics 

Control Bureau (Data Entry Operator) Recruitment Rules, 2018. 

  (2) They shall come into force on the date of their publication in the Official Gazette. 

2. Number of post, classification and level in the pay matrix.–– The number of post, its classification and  level 

in the pay matrix attached thereto, shall be as specified in columns (2) to (4) of the Schedule annexed to these 

rules. 

3. Method of recruitment, age-limit and qualifications, etc..—The method of recruitment, age-limit, 

qualifications and other matters relating thereto shall be as specified in columns (5) to (13) of the aforesaid 

Schedule. 

4. Disqualification.—No person,—  

(a) who has entered into or contracted a marriage with a person having a spouse living; or 

(b) who, having a spouse living, has entered into or contracted a marriage with any person, 

shall be eligible for appointment to the said post: 

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law 

applicable to such person and the other party to the marriage and that there are other grounds for so doing, 

exempt any person from the operation of this rule. 

5. Power to relax.—Where the Central Government is of the opinion that it is necessary or expedient   to do so, it 

may, by order and for reasons to be recorded in writing, relax any of the provisions of these rules with respect to 

any class or category of persons. 

6. Saving.—Nothing in these rules shall affect reservation, relaxation of age-limit and other concessions required 

to be provided for the Scheduled Castes, the Scheduled Tribes, the Other Backward Classes, the Ex-servicemen 

and other special categories of persons in accordance with the orders issued by the Central Government from 

time to time in this regard. 

SCHEDULE 

Name of 

the post. 

Number of 

post. 

Classification. Level in the 

pay matrix. 

Whether 

selection or 

non-selection 

post. 

 

Age-limit for direct recruits. 

(1) (2) (3) (4) (5) (6) 

Data 

Entry 

Operator. 

16*(2018)  

*Subject to 

variation 

General Central 

Services Group 

‘C’, Non-

Level-04 

(Rs.25500-

81100/-). 

Not  

applicable. 

Between 21 and 27 years (Relaxable for 

departmental candidates upto 40 years) 

Note: The crucial date for determining 
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dependent 

on the 

workload. 

 

 

 

Gazetted, Non- 

Ministerial. 

 the age limit shall be the closing date 

for receipt of applications from 

candidates (and not the closing date 

prescribed for those in Assam, 

Meghalaya, Arunachal Pradesh, 

Mizoram, Manipur, Nagaland, Tripura, 

Sikkim, Ladakh, Division of Jammu 

and Kashmir State, Lahaul and Spiti 

District and Pangi Sub-Division of 

Chamba District of Himachal Pradesh, 

Union territory of the Andaman 

Nicobar Islands and Union territory of 

Lakshadweep). 

 

Educational and other qualifications required for direct 

recruits. 

 

 

Whether age 

and 

educational 

qualifications 

prescribed for 

direct recruits 

will apply in 

the case of 

promotees. 

Period of 

probation, if 

any. 

Method of recruitment 

whether by direct 

recruitment or by 

promotion or by 

deputation or 

absorption and 

percentage of the 

vacancies to be filled 

up by various methods. 

 

(7) (8) (9) (10) 

Essential.- 
(1) 12

th
 Standard pass from a recognised Board or 

equivalent; and  

(2) Speed of not less than 8000 key depression per hour 

for data entry work. 

Desirable: 

Two years experience in Data Entry in any Electronic Data 

Processing Organisation. 

Note.- The qualification regarding experience is relaxable 

at the discretion of the competent authority in the case of 

Schedule Castes or Scheduled Tribes if at any stage of 

selection, the competent authority is of the opinion that 

sufficient number of candidates from these communities 

possessing the requisite experience are not likely to be 

available to fill up vacancies reserved for them. 

Not 

applicable. 

Two years for 

direct recruits 

only. 

By deputation or 

absorption failing 

which by direct 

recruitment. 

 

In case of recruitment by promotion or deputation 

or absorption grades from which promotion or 

deputation or absorption is to be made. 

If a Departmental Promotion Committee 

exists, what is its composition. 

Circumstances in 

which Union Public 

Service Commission 

is to be consulted in 

making recruitment. 

(11) (12) (13) 

Deputation or absorption: 

Officers of the Central Government: 

(i) holding analogous post of Data Entry 

Operator on regular basis in the parent cadre or 

department; or 

(ii) Key-punch Operator having five year 

regular service in the level-02 (Rs. 19900-63200/) 

of the pay matrix. 

(iii) Lower Division Clerk having five years’ 

regular service in the level-02(Rs. 19900-63200/-) 

Group ‘C’  Departmental  Promotion 

Committee(for considering  

Confirmation) 

consisting of: — 

 

(1)  Deputy Director (Administration), 

Narcotics Control Bureau –Chairman; 

(2)   Superintendent, Narcotics Control 

Bureau - Member; 

(3) Assistant Director, Narcotics Control 

Not applicable. 
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of the pay matrix and possessing a speed of not 

less than 8000 key depression per hour. 

Note:Period of deputation including period of 

deputation in another ex-cadre post held 

immediately preceding this appointment in the 

same or some other organisation or Department of 

the Central Government shall ordinarily not 

exceed three years. 

Bureau –Member;  and 

(4) An officer of the rank of Under 

Secretary from any Department other 

than Narcotics Control Bureau- Member. 

 

 [F. No. I-12014/46/2017-NCB-II] 

PUNYA SALILA SRIVASTAVA, Jt. Secy. 
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